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Hwéng dan str dung MS 365
(trén may tinh)
1. Truy cap va dang nhap trang web treong

1) Truy cap trang web cua trwong: www.hj.ac.kr
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2. Tao tai khodn MS 365
1) Chon muc MS 365
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2) bong y véi diéu khoan tao tai khoan MS 365
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2. Tao tai khodn MS 365

3) Kiém tra thong tin MS 365 va nhap méat khau




B 1. Cai dat i’ng dung

« Tai irng dung “Microsoft Teams” tir App Store (i0OS)
hoac Play Store (Android)

« Can dang nhap (tai khoan trwéorng hoc)
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& 2. Tham gia qua lién két moi

1. Nhan vao lién két cudc hop Teams nhan dwoc qua
KakaoTalk, tin nhan, email, v.v.

2. Khi (*'ng dung Teams mé& ra, chon “Tham gia voi tw
cach khach” hoac dang nhap dé tham gia

3. Nhap tén — Nhan nut tham gia dé vao cudc hop

Néu da dang nhap trwéc do, ban sé vao ngay.

“—

https://teams.meeting

Sign in and join




%t 3. Tham gia ttr lich trong (*ng
dung

1. M& *ng dung Teams — Chon “Lich” tir menu dudi
cung

2. Chon cudc hop mong mudn tlr danh sach cudc hop
da dat

3. Nhan nut “Tham gia” dé vao

“

Calendar

May 15 w

O Team Meeting

2:00 PM- 2:00 PM




4. Tham gia cudéc hop twr tro
chuyén hoac kénh nhém

1. M& kénh hoac phong trd chuyén trong (rng dung
Teams

2. Nhan nuat “Tham gia cudc hop” & trén cung hodc trong
khung tro chuyén
{_
Join

John Doe

Meo bé sung

« Néu c6 théng bao cho phép st dung mic/camera, can
nhan “Cho phép” dé tham gia thuan loi

« Néu can, sir dung tai nghe hodc tai nghe khdng day
dé c6 chat lwong am thanh tét hon

e Trong cudc hop, ban cling c6 thé chia sé man hinh,
trd chuyén va kiém tra danh sach ngwdi tham gia.



